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1. Click on the link in the PayPal email that you received: 
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2. On the “Review your invoice” screen, click the <Pay> button in the lower left corner. 
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3. On the first “Choose a way to pay” screen, click the Don’t have a PayPal account? Link. 
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4. Fill in all the Credit Card information on the next “Choose a way to pay” screen.   
(On this screen, you must complete ALL the fields correctly, as they appear on your credit card statement, even 
though there is no indication that they are all mandatory.  This is for your security.) 
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5. After filling in the credit card information, click on <Review and Continue> button at the 
bottom of the screen. 
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6. Finally, click the <Pay Now> button at the bottom of the “Review your information”  
screen.   

 
 

7. We will both be advised that you have successfully paid the invoice. 
 


